




































































































UNCLASSIFIED 

The Right-Side Buttons 

The buttons on the right side of the homepage (figure 1) link to information about current and upcoming 

USCYBERCOM exercises. 

1. Read the Draft Battle Rhythm Instruction - Opens the Battle Rhythm 

Instruction, USCCI 3000-04. 

2. View All Events - Accesses all registered events, organizations, and 

meetings. 

3. Go to ExOps Homepage - Links to the ExOps homepage. 

4. View All Exercise Events - Accesses all events active in the current 

exercise. 

5. Battle Rhythm Portal Survey - Offers a survey form for user­

experience feedback. 
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The Accord ion Search Tool 

The Accordion search tool (figure 1 ), at  the bottom of the homepage, al lows you to  narrow a search using 
bins. Select a bin title to open it and reveal a subset of bins. Each bin (e.g., By Level, By Plans Number, etc.) 
breaks down into more and more bins until a useful grouping of cross-functiona l events, organizations, or 
meetings have been isolated. When an individual event is found and selected, the corresponding event 
page will open. 

This filter design will help reduce your search time, while showing you up-front different routes you might 
take to find what you need. It a lso promotes awareness of the varying event types in operation and helps 
prevent superfluous activities. 

USAFRICOM USCENTCOM USEUCOM USINOOf'ACOM USNORTHCOM 
USSOUTHCOM USSPACECOM USSTRATCOM USTRANSCOM 

POrusmsc 000/0SD·P �:?.�; 1.egol JSJCJCS Setvices 

CCMOs UscY8ERCOM 
CMF CNMF AFCYBER FLTCYBER ARCYBEIVJFHQ-C 
MARFORCYBER 

_COR_BR Board CO\ltw;il Wonting Gloop Joint Planning 
Group 

Show AII Ew:nli 

Figure 1 - Expanded View of all Bin Titles 
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The Meeting Management Tool 

The new USCYBERCOM Battle Rhythm site now provides a tool suite that's useful for knowledge capture 
in support of all staff activities. 

To access the tools, you must first have an event page created for your meeting, organization, or cross­
functional event (CFE). If you don't yet have one, the Battle Rhythm Management Team (BRMT) will assist 
you. You can contact them at uscc_battle rhythm@cybercom. ie .go\l. Once your event page is onl ine, follow 
the instructions below to use the tool suite. 

Type "go br" in your browser to find the Battl e Rhythm (BR) home page (figure 1). Then select the View All 
Events button on the right side of the page (Event Name list is displayed) . 
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The tool suite is event-based, so you'll have to access your specific event first, then the tools wil l be 
available to support administration of only that event. 

From the Event Name l ist (figure 2) , select the event, organization, or meeting you'd l ike to manage. We'l l 
select the CFE, Battle Rhythm Management Board, for demonstration purposes (Event Page for selected 

board is displayed). 

BR  

Commander's Decision Board 
Commander's Update Brief (CUB) 
Culminati ng Event 
CYBERCOM Requi rement and Investment Board (CRIB) 
Cyberspace Forces Mission Al ignment Process (CFMAP) Worki 
Deputy Commander's Board 
ICC Sustainment Innovation Counci l  
Joint Planning Board (J PB) 
Joint Planning Group - Korea (JPG-K) 

Figure 2 - Event Name List with BRMB Circ:/ed 

The Event Page (figure 3) is a landing page for any given event, organization, or meeting registered on the 
porta l .  It enables you to access al l  administrat ive tools and resources provided. You may register your 
event by contacting the BRMT at u scc bat.tle.r_hy1bm@ky.b.er.com.ic.gOY.. Any member of the team will 
happily help you through the process. 

From here, you can create both agendas and meeting minutes. Find the Meeting Management Tool at the 
top-center of your event page, then select the globe icon (Meeting Minutes page is displayed). 
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Figure 3 - Event Page with Globe Icon Circled 
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Find Set Up Next Agenda at top-right and select the key icon (Meeting Minutes - New Item form is 

displayed}. 
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Figure 4 - Meeting Minutes Page with Key Tenn Circled 

Fill out the form (figure 5) and select Save. A Title must be given, or the agenda won't post. Start Date and 
End Date must be the same. For Minutes POC, enter the person assigned to record minutes for the next 
meeting. 
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Note the field, Post-Meeting Minutes Notes, at the bottom of the fom,. It 's a reserved space that lets the 

facilitator return later to record subsequent developments. 

Post-Meeting M inute� Notes 

S.Ne CancPI 

Figure 6 - Bottom of Meeting Minutes - New Item Forni 

To edit a posted agenda, return to Set Up Next Agenda and find the most recent entry at the bottom of 
the l ist. 
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Figure 7 -Edit Mnst Recellt Agenda 

Select the edit button left of the meeting name; the auto-generated Meeting Minutes form will display 

with agenda information fi lled in. Edit the fom, and select Save. 

Meeting minutes can also be created apart from the agenda tool. Return to the Meeting Minutes page 

and select Create a New Meeting M inutes at the top-center of the page (Meeting Minutes - New Item form 

is displayed). Fil l  out and save as before. 

Chan : 
(r,<; 

Meeti n�Minutes 

Mem bers. 
�r nn 

M.Jn39�nt Coun( I 
Y.llt� J,( hythrn 
',1 -l ! U•"•..-nl (1 , w• ! 

- Sunvn.uy of Dl!ltgated B.lttle 
Plr/!hm C"h .. -..J,. Ap,·11.,...,4!,. 111-Kk 

Set U� Ne ,1 Agenda .,_ 

t, Mo!-t':1nq N lfl"t ,��T 
Mttting Lout,()f"' NSP 
Mttt.ng Su11 Tund� �l•·ch  ]rd 2020 00 0".! 
Mutu,g (nd lu!'�-"J' r-.t 11(h Jrd 2020 000'.) 

.,, Mt�'. •ng N!l"'f' Tt1I 2 
�1tttinq t0< 11 Of", t-�BP l� 
MtT'lf\i) �,111 l n 1,ry li,ne !b'h '<-►.'L 1 0 0-J 

Figure 8 - Create Meeting Minutes without an Agenda 

Page 4 of 4 

U N C LASS I F I E D  



UNCLASSIF IED 

( b )  ( 3 )  1 0  U . S . C .  § 1 3 0b 
The Action Tracker 

The Meeting Management Tool training article is prerequisite to learning about the Action Tracker. I n  it, 
you'll learn about creating an Event Page through which a l l  its tools can be accessed. 

To enter an action item, or task, find the Action Tracker header in the midd le of the Event Page and select 
the link, Create a New Task (web form is displayed). 
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Fi l l  out the form and select Save. Note that the fields encircled below in red, Supporting Event and 

Supported Event, refer to CFEs, whi le the other two fields, indicating input and output, refer to products. 

The content of this form will be sent via e-mai l to the person or group assigned to the task. 
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(bl ( 3 ) 10 U . S . C .  § 1 3 0b Key Links 

The Meeting Management Tool training article is prerequisite to learning about Key Links. I n  it, you 'l l learn 
about creating an Event Page through which all its tools can be accessed. 

The Key Links feature will help frequent visitors jump quickly to what they normal ly want to see. To insert 
links, find Key Links in the lower-right comer of the page and select Create a Link (web form is displayed). 
Fil l out the form and select Save. 
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( b )  ( 3 )  10 U . S . C .  § 1 3 0b 
Document Library 

The Meeting Management Tool training article is prerequisite to learning about the Document Library. I n  it, 
you'll learn about creating an Event Page through which a l l  its tools can be accessed. 

To upload a document, find the Document Library header at the lower-right of the Event Page and select 
Upload Documents (web form is displayed). 
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Figure 1 - Select "Upload Documents " 

Browse to choose a fi le and select OK (web form for add ing document metadata is displayed). 
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Figure 2 - Browse for a Document to Upload 
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Fi l l  out the form and select Save. For Event Name, always select your own event. For Product Name, select 
the output to which the document al igns. A product name must be selected, or the document won't 
d isplay on the event page. The Tra ining Content is exclusively for the Event Brief document type and 
al lows the user to reach out to the BRMT for assistance. If the document is for interna l use only, check the 
Internal Document option at the bottom. Select Save. 
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Figure 3 - Select a Product Name, so the Document will Post 

To see a l l  uploaded items for that event, go back to Document Library and select the globe icon. 
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Decis ions 

The Meeting Management Tool training article i s  prerequisite to  learning about Key Links and Decisions. I n  it, 
you' l l  learn about creating an Event Page through which a ll its tools can be accessed. 

The Decisions feature al lows you to store decisions of the Cha irperson separately to speed up searches. To 

enter decisions, find Decisions at the bottom<enter of the event page and select the key icon (web form is 

displayed). Fil l  out the form and select Save. 

Fnd D�11e anrl Tuue 

lht.,r�,, J.ily ,?th l:11 

Day of the Week 

L oc.c1t 1on 
·,n 

. • Cl'Hfl • ,ww fmk 

Mow To'thl 

. • � DonlMfflb 

© lol«nol o«um..,i,, 

·
• Ctfftt • ·� 

Con ' id = ,c 1 t  i ·v 

- --- -----------· 
Figure 1 - Select the Key Icon 011 the Decisions Header 
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